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Capitalization

~—

System Setup

Did you know that IMIS e | e | e | o] ren |

License Contral

. .

WI I I au to m atl C aI I Syskem Mame |iMIS Business Framework | Yersion [15,1,3,8590 Organization Names |
y Install Dabe | 050011993 Serial # | 99999900

S0L Security Setup |

Licensed Ta [iMIS 15.1,2 Dema License - MSDE |

Ca.p ital i Z e th e fi rSt I ette r Products [ LEMEER SHIP, MEETINGS, DUES, CASH, BARCODE, ACCU, -

AMALYZE, AQMGMT, CAMPAIGNADY, CAMPAIGHNBASE  CASUALZ,

CCAUTH, CERTIFICATION, CEL, CHAPTER,, COMMUNICATE, -
Users allowed |5 Max Records | 50000 Expiration
of eve ry word? B oo | ooL!
Preferences

Date Format Aok Logout After

l ' n d e r F I I e > > S Ste m Lower Case | of and for the in a or on dba - UpperLower
Words =
Compary Sott | the =
S etu p Excluded Prefixes =

< Choose Report Folder I Sawve Reports for EI Dravys

% Q A I O A A X I c Choose 15 Word Folder | [Cipswerd |

— ~

~ r A '] ' N —
O A I A ~ O E I O ~ fctivity Attachments allowed  Maximum file size (KE) 10000
O O Web Server URL http:/JSTORESIMIS1S

] Da not retain printer destination (Terminal Server environments)

Print I System Defaulks » Save | Cancell




Zip Populates Address
“

Customer Setup - Address and Notes

“ When entering addresses—) =] e | ce | -

Address Usage

. .
S kl p th e ‘ Ity an d State Main Use Comparry Use Title  * Use ko update Chapter
2nd | Street Address |Use Comparry _lUseTitle ¢ Use ko update Chapter

fi e I d S an d g O ri g ht to Zi p , 3rd 1 Use Company _luseTitle O Use ko update Chapter

| Use Product Label Preferences

enter the zip code and ~ woweareeee -+

IMIS will backfill City and [
Use Zip Table Zip Controls City om Primary Zip
St t Address Codes EAT!
a e N ® Mo Mail Codes (23 Single Mail Code rultiple Maili_odes

Moke Prompts

* Customers>>set up t [ote 1 | 2[notez | a[motes

Swnchronize Phone Murmbers & Email

m Od u I e > >Ad d reSS an d wark Phone Flow fromfto Phone Mumber at Address: m -

Home Phone Flow fromfto Phone Mumber at Address: | Home Address =

N Ote S Fax Mumber Flow fromto Fax Mumber at Address: Address -
E-mail Flow Fromfto E-mail at Address; Address <
* Zip Options

Prink accumail Options Save | Cancell

we can solve it.



we can solve it.

Phone Numbers

numbers just enter

the 10 digits and press
tab. IMIS will format

It for you!
After you enter the

first phone number if

the area code is the

same just enter the 7

digit phone number

o

* When entering phone

Profile | Donor Data I Skakus I Motes [ Pict

Profile | Donar Daka I Skatus I Mokes l

wark Phone (3035551212 |||

Home Phone |

|
Fax | |
|

Toll Free |

Profile I Donor Data I Skakus I Mokes [_

YWark Phone |':3U3:' 555-1212 |

Home Phone 5551313

li303) 555-1212

Home Phone ||

Fax |

Toll Free |

Profile | Donor Daka I Skatus I Mokes [_

‘Wark Phane |':3':'3:' SEe-1212

Fax

W{sns} S55-1313
F

ax ||

Toll Free | |

Toll Free |




“
* When entering dates in date fields:

Jain Date @Din Date |‘3."15."2':'1"r |

&R fiCash Distribution Detail (Cryskal) AR ash Distribution Detail (Cryskal)

Select Date Range P Select Date Rangs
Begin Date 0815 L I'-_'___'__,_:::ll-B.a-;nn Date | 06(15/2014

O, I Can-:ell K I Cancell

| n _ )

Beqin Date |031514] i “===- Beqgin Diake | 08/15/2014

we can solve it.



Keyboard Shortcuts
Ctrl+F= Find \‘

* Ctrl+L= Lookup £

* Ctrl+Z= Zoom (use this when editing small fields with a lot
of data)

* Ctrl+E= Edit

* Alt+S= Save

* Ctrl+l= Insert new record

* Alt+P= Go to Profile tab

* Ctrl+t = Edit tab preferences

* Lots more-
http://docs.imis.com/15.2/#'keyboardshortcutsl.htm

ats,



Clipboard

A e e TS
~7EAT UIT O Al EAE OEA O#1| EDPAI ¢/

My |DE=|E|IE| Find | Prink ser Credentialsl

*E-)3 AT PEAO EIT £ OI AOEIT T AOI
paste elsewhere.Default: Name, Company, Title, Address
* Word, Email, etc. (use Paste button @trl+v)

* Customizable from Customers>>Set up
module>>Advanced>>CP Clipboard Formula

P Clipboard Formula [Mame. FULL_ADDRESS, Mare, EMAIL
at;

Ol hlmrmm | O | T




Sorting Tabs
profiie [~ Yoo Yoo Yo \

Donor Daka
Skatus
Home Pl pokes

Picture

o nendd * Right<click on any tab and

Coupons

E-mail ATS_DUES .
chamilton@ AT5_Checkout_Windows C h O O S e E d I t Tab
Web addre ATS_Shopping_Cart

Siolicikar Data P refe re n CeS
Other
R * Select tabs and order for

Favaorite_Things

Test Roks Detail and History tabs

el

Maja

Lisks

Gift_Card_M * I I
it Close & reopen IMIS to
TName PRODUCT_REVIEWCOMMENT

Product_Reviews take effeCt

RealMagnet

Geolata

Edit Tab Preferences Chel+T
ats

we can solve it.
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* Indexes let you add up to 4 additional search methods (the
Find window)

* Customers>>Set up module>>Indexes
* Add new fields (i.e. email)
* Must also clone, update & run Rebuildame_Indexeautility

Customer Setup - Indexes E
Mg | JpeEn | Edit | Dielete | 4 | Find | I'l
Prampk Field/Formula

Index 1 |State | Mame. STATE_PROVINCE
Mame . EMaIl

Index 2 |Email

|

||
Index3| ||

|

Index ¢ |

Prink | Save I Cancell

we can solve it.




Our Favorite Reports




Customers Desktop

Member Counts by Member Type

L1 |iMIS Engagement Management System
File Edit Crds Utilities Help

iMIS mnﬂm Home  Customers Billing Ewvents Fundraising ARfCash ers i Service Central
Customers Generate reports
M e customers Report T}-’pES ' i Member/Contact Counts by Member Type
M H Akivity | Available Reports
RS Certificates Duplicate Makch Key Analysis Report
Manage chapter rasters Exports Duplicate Match Key Analysis Report (Crystal)
Labels fMember Expiration Analysis (Crystal)
View activity tasks Letters Member fContact Counts by Join Date r Member Counts as of August 14th, 2014
o e Profiles & ks by ber Tvpe ' M IS Page 1
anage duplicates Member/Contact Counts by Security Group . .
Ge i e fMember/Contact Total Records IMIS International
S Record Change History
Import activities Record Change History (Cryskal)
po Spread/Graph - Count By Member Type
[[e1:% q Member Type Count
Descripkion
APPL  Applicant 9
Set up tables Lists counts by member type, For member and non-mermber records, suppol D Dgﬁor 18
Set up module and DDE transfer to spreadshests, HH Household 2
bt HOTEL Hotel 2
Set up fundraising [Nt MNon hMember 1745
Cutput b0 Screen MNMWC  Mon hMember Company 86
P Prospect 279
pPC Prospect Company 7
R tomve ik STF  Staff 71
VOL - Voluntesr 3
Total Non Members 2662
A Associate Member 25
CM Company Member 185
DUES accrual dues member 16
il Regular Member 2371
RET  Retired Member 1
STF Staff 1
STU  Student Member 9
a t§/ | Total Members 208 |
: | Total Records 5270 |
we can solve it.




Customers Home Desktop
Member Counts by Member Type

ng IQA Query Graphs

§ |iMIS Engagement Management System
File Edit Cmds LUklities Help

iMIS mnﬂﬂ Home  Customers Billing Events Fundraising AR/Cash Orders Certification Service Central Exhibition Exposition Subscriptions Referrals Issues

Home Welcome
Welcome Members By Region Current Active Contacts
View activity tasks 28
3 | 54 3,000
Generate reports 2,500
View tasks 2,000
1,500
1QA
—— 504 1,000
iMIS help 500
0
e = ] w @ ]
1o i g g g ¢ §F € ¢ ¢
€ F 8 2 & 3 T g
& 3 = = § 3 = =
£ 8 F 3 g 3
3 ¢ 2 § g g
W Afustralia & Soputh Pacific m Europe = Norih America E E} g; a
= Seuth America W Asia §
Support
Technical Support
Contact our award-winning Technical Support Team for help with iMIS products.
Documentation
The iMIS Help Site contains the latest iMIS documentation.
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IMIS20 Staff Site

Member Counts by Member Type

gnOut  Mr Brian Murphy  Cart \2/ [~ [C ceywora search 3
$ 13

Community

_ ACTIVE CONTACTS CONTACTS BY MEMBER TYPE MEMBERS BY REGION

3000
Find contacts 4 9 7 9
Add contact 4 2500

View committaes ACTIVE MEMBERS
2000
Moderate communities 2 4 1 8
1500
Manage my communities 7
preferences
SRt RENEWALS THIS YEAR 1000

» lanage marketing
== 1749 -
y

» Manage segmentation

Mone = o — =
» Manage RFM o E g % E § ﬁ éj §
2 = 7 2 a = - = 5
I ————— Help us reach our goal of 2100 renewals by the end of this year. ﬁ E g 2 = B g g
» Process Manager z z = z ? = 1
f s & 5 & £
7 _g g = o = B Australia & South Pacific M Europe North America B South America
B ] B isis
2
RECENTLY VIEWED NEW MEVBERS
Alex Morgan Name Member tvpe Join date
Versaton US Shannon Sieff Regular Member 71212014
WMs. Michelle Lanier Wilson Stan 8mith Student Member 62412014
Ms. Eleanor Smith Brown Carlo Roncalli Regular Member 111/2014
Clear History Henri Rochon Associate Member 111/2014
Didrika Koertig Regular Member 1/8/2014
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IMIS20 Staff Site

Member Counts by Member Type

All Members through 06-

- 20m MEMBERSHIP QUERIES

7 Current Members |« Current Members

Dues Invoices
| Semvice Affiliates
| Table Coaches
.7 WI Education News Daily

Wi Ed_uca‘tion» News
Weekly

ATS

Conference Registrations



AR/Cash Desktop

Print AR Statement

3095 Alex Morgan (iMI5 Engagement Management System)
Fie Edt Cmds Utiites Help

iMIS mnﬂﬂ Customers ng Events Fundraising ARICash Orders Ce jon  Service Cent Subscriptions  Referrals  Issue

Customers Manage customers Regular Member - Alex Morgan -
Manage customers  ID [anes IReguIav Member | IActive | IEiIhr\g Cateqory 1 =|

Manage committees
08 Frefis | |alex 1 |Morgan 5t ] | | Profile | ponor bata | Status | etes | picture | Financisl | saictor Data | other | salutations
Manage chapter rosters
[alesx pesoration | 3 |[vice president -
_" J ark Phone ({310) 388-5000

View activity tasks
i L | YeenE )
Manage duplicates 4755 Pico Bvd, Blda 2, Sk 590, Los Anceles, Homephane [ ]

ersaten US | Company Sort ]
Gensratareports ﬂ,—u—‘@mm - -

R[]
Eibiahie Addrass| Street Address l Hame Address lSeasunal aqr

E-mail

om i

IQA iddress PO Box 21733 =)

ddress 2 Status

‘eb Address
Set up tables = Screen report
P s s [ El| prwmersaonmegemomsn |8 .
Set up module lLos Angeles h ~|fBoo14
o Eeom | Y —

Set up fundraising United States
Preferred & Mal C Bl € ship Furctonel The [VccPresert 7| IMIS Internat anal
Customers help Phene  [[310) 385-5000 | Fax [ ] i?gx%m: ?/t[\egSM STATEMENT OF ACCOUNT
E-mall ‘a\exmorgan@\m\sdemo.com |@| !
Results | RecordHistory | A Colls | Letters | Roster | BR/Cash | biing | Everts | orders | Extibkion | cortfication | Expositon | MstchingPisns | etfication | Change Log |
Date . [Description Charges | Credits Balance ; Date Account #
¥ |2/z3j2013  |RS024 |Annual Conference 1,312.00) n‘n—nl 1,312.# MIMI
32013 R370 |l Conference 545.00 0.00] 545.00 Alex Morgan 0814/2014 23095
| |afe/e01a R373 Seminar Series: Busi 0.00 425,00 -425.00 R Wersaton US
3/25/2013 4386 HMusic Educators Corl 433.90 0.00) 433.90 £ Prepaid Credt PO Box 21733
7/7/2013 R3147 Leadership Summi 305,00 0.00| 305.00 Privt Trial Bl Los Angeles, CA 80014
3/6/2013 R372 Regional Mesting 100,00) 100,00 0.00 4”' fiaibalance UNITED STATES
3f6i2013 R374 Earthquakes, tsuna 100,00 100,00/ 0.00
sr13z013 |Resa Large or smal, your 100,00 100,00 0.00
af2z/2013 [R4310 |Large or smal, your 50.00 50.00 0.00
zzejz014 |R7619  |Large or smal, your 100,00 10000 0.00 amoutt Enclosed §
Mount £nclose
Date | Reference | Description Amount | Credits Balance
0272313 |RA024 Annual Conference 1312.00 13200
030613 |R3IT0 Glabal Corference 545.00 545.00
030613 |R373 Serminar Series: Business Management 42500 (425.00)
Fundamentals
032613 |R4968 Music Educators Conference 43350 43390
070713 |R3147 Leadership Surmit 305.00 305.00
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Find contacts

Add contact

Manage committees
Moderate communities

Manage my communities
preferences

» Manage marketing
campaigns

» Manage segmentation

» Manage RFM

» Process Manager
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IMIS20 Staff Site AR

Alex Morgan
Lead Paolicy Analyst
Wersaton US

Member since 37311993
Member type Regular Member
Status Active
Paid through 1/30/2014

Print Info || Public Profile

Donate Order egister

Membership is due for renewal.

Renew Now

About Participation Histeny Donor Data Preferences
Current Billing
Descriphion Balance
Renswal Feps 265.00
Chapters & Sections

West CHapter — Member
Open Inygices

y Invoice Date Description
(] R3147 1772014 Leadership Summit
(] R4988 9/25/2013 Music Educators Conference
[m] R370 9/6/2013 Global Conference
[m] R5024 8/23/2013 Annual Conference

| Print Statem;wt_]

Upcoming Event Registrations

Date Ewvent

8/24/2014 Seminar Series: Business Management Fundamentals

Communities

Board of Directors
Member FAQs

Volunteer Community

Committees

b Awards Committee — Treasurer
b Education Committee — Member

B Governance Committee — Member

Amount Balance Due
305.00 305.00
433.90 43390
545.00 545.00
1.312.00 1.312.00
Toal Balance Due  2.595.90
ected 0.00

Location



IMIS20 Staff Site

Print Dues Notice

Sign Out Manager

=9) ~ [ Q. Keyword Search u

Community
_ 4 About Participation Communication Preferences Miscellanous Service Affiliate Mentorship Professional Info Student/Retiree
e Christine Smith Frfiee
i ZTEE Princess .
2 Dues Invoice
View committees ATS-DC
Moderate communities E —
Vi EEEER |ofr b bl | Find | Next
Manage my communities - o e r———
preferences 3 . . . ;
| @ Wisconsin Association of School S
Business Officials @}/
Member type Member 477 Hayes Ross, Suse 101, Matison, W1 53704 p—
Status Active 600.249.0584(F)  608.249.3163F)

Print Info Public Profile Email

Donate Order Register

Order Number Order Date
There are no records.

Amount Balance

3

IMembership is not due for renewal at this time.

Renew Now
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